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DATE: April 19, 2018 
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FROM: Bob Webb, Planning Manager, Planning and Building Division, 
Community Services Department, 328-3623, bwebb@washoecounty.us 

THROUGH: Mojra Hauenstein, Arch., Planner, Division Director, Planning & 
Building Division, Community Services Dept., 328-
3619, mhauenstein@washoecounty.us 

SUBJECT: Public hearing to approve or deny an Outdoor Festival business license 
application (pursuant to Washoe County Code Chapter 25 and related 
provisions) and associated license conditions submitted by Spencer 
Humiston on behalf of Happy Fun Events, LLC for The Lantern Fest, 
scheduled to be held on May 26, 2018 from 3:00 p.m. to 10:00 p.m. at 
the Wild West Motorsports Park.  The event is proposed to be held 
entirely within the Wild West Motorsports Park, Sparks (12005 East 
Interstate 80, APN 084-060-13).  The event organizer estimates 9,000 
participants and spectators will take part in the event.   
 
The Truckee Meadows Fire District is recommending the Board deny the 
application based on the 2012 International Fire Code and that the 
proposed event will be conducted in a manner not meeting the fire safety 
standards established by Washoe County, specifically the proposed 
uncontrolled release of flaming material.  The Board may deny the 
application or consider approving the application.  The Board will be 
provided information as to whether all pre-event conditions have been 
completed by the applicant.  If the Board deems that pre-event conditions 
have been completed sufficiently to warrant approval, authorize the 
Director of the Planning & Building Division, Community Services 
Department to issue the license when all required business license fees 
have been paid.  (Commission District 4.) 
 

 

SUMMARY 
Consider the Outdoor Festival business license application for The Lantern Fest 2018.  
Based on the testimony and evidence presented at the hearing, to include the report of 
reviewing agencies, the Board may approve the issuance of the business license with 
conditions, or deny the business license application. 
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Washoe County Strategic Objective supported by this item:  Proactive Economic 
Development and Diversification  
 
PREVIOUS ACTION 
No previous action. 
 
BACKGROUND 

GENERAL EVENT BACKGROUND 
The Lantern Fest 2018 is described by the applicant as a family friendly outdoor concert 
and festival that culminates in a 20 minute sky lantern launch.  The event will include 
music, areas to roast marshmallows, vendor provided snacks and drinks, and the release 
of lanterns.  The event organizer estimates that 9,000 people will participate in the event.  
Participants are assigned to specific areas where they can roast marshmallows, enjoy the 
event festivities and be with family and friends.  Lantern launch times are determined by 
sunset and weather conditions, but lanterns are usually lit and set afloat between the 
hours of 6:30 p.m. and 9:00 p.m.  Only participants aged 16 and older will be allowed to 
participate in the lighting and launching of lanterns.  The lantern launch lasts about 20 
minutes and event staff will commence clean-up immediately afterwards.  Appendix A of 
the application contains more general information about the event (see Attachment E). 
 
The event is proposed to be held entirely within the Wild West Motorsports Park at 
12005 East Interstate 80, Sparks (APN 084-060-13).  The Motorsports Park is accessed 
off Exit 23, Mustang Exit, from Interstate 80.  The application provides information on 
security and fire protection.  The applicant proposes three phases for clean-up of the 
event site and of the launched lanterns.  The first phase is during and immediately after 
the launch and involves a lantern spotter, and a vehicle with three individuals and fire 
extinguishers with communications.  This phase will last approximately one hour after 
the launch.  The second phase is from two to three hours after the launch and involves the 
spotter looking for lanterns while clean-up is performed on the overall event site (e.g., 
participant areas, parking area, etc.).  The third phase will start around 6:30 a.m. on May 
27, 2018 and involves 50 volunteers picking up lanterns for around five hours. 
 
The application includes 11 Appendixes, to include a report on the flight characteristics 
of the lanterns used in The Lantern Fest.  Summary information from the applicant and 
from reviewing agencies is included in Attachment D to this staff report; the Outdoor 
Festival Business License application is provided as Attachment E. 
 
OUTDOOR FESTIVAL BUSINESS LICENSE  
Outdoor Festival business licenses are granted under the provisions of Washoe County 
Code (WCC) Chapter 25 (Business License Ordinance).  An Outdoor Festival Business 
License is granted by the Washoe County Board of County Commissioners (Board) after 
a public hearing.  This event qualifies as an outdoor festival because more than 1,000 
people (participants and spectators) will attend the event during a single day [WCC 
Section 25.265(1)] and the event is being held on private lands in the unincorporated 
County (WCC Section 25.269).  Applications are accepted by Washoe County Business 
License staff and reviewed for completeness before setting the required public hearing 
date [WCC Section 25.277(1)] and distributing the application for comment.  The 
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applicant waived the 30-day public hearing date requirement, as set forth in State Law 
and within WCC Section 25.277(1), to allow staff adequate time to complete a 
comprehensive review of the application (see the Waiver and Consent included as part of 
the application in Attachment E). 
 
Copies of the application were provided to the County Clerk and the following reviewing 
agencies:  Community Services [Planning & Building Division (Building Program, 
Business License and Code Enforcement), and Engineering & Capital Projects Division 
(Traffic)], Health District (Air Quality, Environmental and Medical/Health), Risk 
Management, Sheriff’s Office, and the Truckee Meadows Fire Protection District [WCC 
Section 25.273(3)].  Comments received from reviewing agencies are summarized in 
Attachment D.  Notice of the public hearing was provided to the applicant and affected 
property owners in accordance with the provisions of WCC Section 25.277(2).  Staff will 
provide a copy of the notice and a list of persons notified if requested. 
 
WCC Section 25.305 requires a performance security from any Outdoor Festival business 
license applicant.  The performance security instrument (i.e., surety bond, letter of credit, 
certificate of deposit, cash bond or other similar instrument) is to be approved by the 
District Attorney’s Office and the amount is to be determined by business license staff.  
The amount of the performance security is to cover costs of fulfilling specified conditions 
of license approval including, without limitation, removing debris, trash, and/or other 
waste from the tournament sites.  The event will be conducted entirely within the Wild 
West Motorsports Park on private property, and the property owner has provided 
permission for the event to be conducted on the property.  Additionally, the applicant has 
provided a written statement assuring the area will be returned to its original form by 
noon on May 27, 2018 (Attachment E, Appendix J).  Therefore, staff does not 
recommend the imposition of a performance security to ensure clean-up of the event site.  
Staff proposes a pre-event condition to waive the required performance security and a 
post-event condition to require total clean-up of all tournament sites. 
 
APPROVAL OR DENIAL OF THE BUSINESS LICENSE APPLICATION 
Deputy Fire Chief Lisa Beaver with the Truckee Meadows Fire Protection District 
(TMFPD) recommends that the Board deny the Outdoor Festival business license 
application.  Deputy Fire Chief Beaver’s letter is included as Attachment A to this staff 
report.  Deputy Fire Chief Beaver cites the 2012 International Fire Code, Chapter 3, 
Section 308 as the basis for her recommendation for denial.  That section does not permit 
an uncontrolled release of flaming material.  
 
During the public hearing on the application, the Board should base any decisions on the 
testimony of witnesses, evidence presented at the public hearing, and this staff report.  
Should the Board decide to deny the application, that denial should be based on the 
provisions of WCC Section 25.281 and specifically subsection 1: 
 

  25.281  Grounds for denial.  The board, the board of adjustment or the director of 
community development may deny issuance of a license for any of the following 
reasons: 
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  1.  The proposed event will be conducted in a manner or location not meeting the 
health, zoning, fire, building or safety standards established by Washoe County or 
state law. 
  2.  The applicant has knowingly made a false, misleading, or fraudulent statement of 
material fact in the application for a license or in any other document required 
pursuant to sections 25.263 to 25.305, inclusive. 
  3.  The applicant or any person connected or associated with the applicant as partner, 
director, officer, associate or manager, or having a financial interest as described in 
subsection 2(f) of section 25.273 has previously conducted or been interested in the 
type of event for which a license is being applied for which resulted in the creation of 
a public or private nuisance. 
  4.  The applicant or any person associated with the applicant as a partner, director, or 
officer has been convicted within the past ten (10) years of any of the following 
crimes: 
  (a) Involving the presentation, exhibition or performance of an obscene production, 
motion picture or place, or of selling obscene matter; 
  (b) Involving lewd conduct; 
  (c) Involving the use of force and violence upon the person of another; 
  (d) Involving misconduct with children; or 
  (e) Involving illegal use of controlled substances or dangerous drugs. 
  5.  The applicant or any person associated with the applicant as a partner, director, or 
officer has a history of conducting similar events that would not meet the standards 
established in sections 25.263 to 25.305, inclusive. 

 
Should the Board decide to approve the license application; staff will provide a status on 
completion of the pre-event conditions contained in Attachment C to the Board.  Given 
that the event is proposed to be held on May 26, 2018, staff recommends that all pre-
event conditions be completed by the Board’s hearing on May 22, 2018 as there is not 
sufficient time to complete these conditions between the Board’s hearing and the event 
on the following Saturday. The Board must approve the license application with 
conditions pursuant to WCC Section 25.277(3).  The proposed license conditions are 
contained as Attachment C to this staff report.  As noted earlier, the Board should base its 
decision to approve the license application on the testimony of witnesses, evidence 
presented at the public hearing, and this staff report.   
 
Should the Board approve the Outdoor Festival business license application with 
associated license conditions (Attachment C), staff recommends that the applicant pay the 
required daily license fee and any required booth fees [pre-event conditions 1(f)(7)&(8)] 
on May 23, 2018.  Washoe County business license staff will issue the Outdoor Festival 
business license, under the signature of the Planning & Building Division Director, only 
after the fees have been paid (WCC Section 25.283). 
 
FISCAL IMPACT 
The applicant provided the required non-refundable $1,000 application fee [WCC section 
25.273(1)(a)] upon submission of the partial application on March 19, 2018.  The daily 
business license fee [1 day at $350 per day, WCC section 25.273(b)] totals $350.  Staff is 
uncertain of the amount of any required booth fees as the applicant has not provided a 
total number of booths as of the writing of this staff report.  The application fee, the daily 
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business license fee and any booth fees are deposited to the County’s General Fund 
Permits & Licenses fund center and revenue account (105402-421101). 
 
RECOMMENDATION 
It is recommended that the Board deny the Outdoor Festival business license application 
for The Lantern Fest 2018 based on the recommendation of the Truckee Meadows Fire 
Protection District.  The basis of the denial is WCC Section 25.281(1) and that the 
proposed event will be conducted in a manner not meeting the fire safety standards 
established by Washoe County, specifically the proposed uncontrolled release of flaming 
material. 
 
Should the Board decide to approve the Outdoor Festival business license application for 
The Lantern Fest 2018, staff recommends the Board approve the license application with 
the license conditions included at Attachment C and further authorize the Director of the 
Planning & Building Division, Community Services Department, to issue the license 
when the required daily business license fee and any required booth fees have been paid. 
 
POSSIBLE MOTION FOR DENIAL 
Should the Board agree with staff’s recommendation, a possible motion would be: 
 

“Move to deny the Outdoor Festival business license application for The Lantern Fest 
2018 based on the recommendation of the Truckee Meadows Fire Protection District.  
The basis of this denial is WCC Section 25.281(1) in that the proposed event will be 
conducted in a manner not meeting the fire safety standards established by Washoe 
County, specifically the proposed uncontrolled release of flaming material.” 

 
POSSIBLE MOTION FOR APPROVAL 
Should the Board desire to approve the application, a possible motion would be: 
 

“Move to approve an Outdoor Festival business license application for The Lantern 
Fest 2018 substantially in the form attached to the staff report with the license 
conditions included as part of the staff report for this item and to further authorize the 
Director of the Planning & Building Division, Community Services Department, to 
issue the license when the required daily business license fee and any required booth 
fees have been paid.” 

 
Attachments: A. TMFPD letter recommending denial of the application 
 B. Outdoor Festival business license 
 C. Outdoor Festival business license conditions for The Lantern Fest 

2018  
 D. Application and agency comments summaries 
 E. The Lantern Fest 2018 Outdoor Festival business license application 

xc: Happy Fun Events, LLC, Spencer Humiston, President, 2764 W 479 N, Provo, 
UT  84601 (spencer@thelanternfest.com) 

 Eric Brooks, Event Organizer (eric@thelanternfest.com) 
 



TRUCKEE MEADOWS FIRE PROTECTION DISTRICT 

1001 E. Ninth St. Bldg. D 2nd Floor • Reno, Nevada  89512 • PO Box 11130 • Reno, Nevada 89520 
Office  775.326.6000  Fax  775.326.6003 

March 29, 2018 

Bob Webb, 

Washoe County Community Services 

Planning and Development Division 

PO Box 11130 

Reno, NV 89520-0027 

RE: May 26, 2018 Lantern Festival Agency Position 

Dear Mr. Webb, 

Thank you for forwarding the request for use of an open flame device for the above subject 

Lantern Festival as presented in your email dated March 28, 2018.  Upon review of the presented 

information, Truckee Meadows Fire Protection District is NOT able to approve the use of an 

open flame device as described. 

The 2012 International Fire Code, Chapter 3 section 308 does not permit an uncontrolled release 

of flaming material.  Even Ceremonies where hand held candles are used; the candles are not 

permitted to be passed from one person to another while lighted (308.1.7). 

I am open to reviewing other options for the support of the event.  Please do not hesitate to 

contact me directly at 775-326-6005(desk) or 775-313-1592(cell) should you have any further 

questions or submittals. 

Sincerely, 

Lisa M. Beaver, PE 

Deputy Fire Chief 

Fire Prevention 

Attachment A
Page 1
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COMMUNITY SERVICES DEPARTMENT 
Planning and Building Division 

Business License 

1001 EAST 9
TH

 STREET 
PO BOX 11130 
RENO, NEVADA 89520-0027 
PHONE (775) 328-3733 
FAX (775) 328.6133 

OUTDOOR FESTIVAL BUSINESS LICENSE 

May 23, 2018 
Spencer Humiston 
President 
Happy Fun Events, LLC 
2764 W 479 N 
Provo, Utah  84601 

The applicant, Happy Fun Events, LLC, has met the pre-event conditions imposed by the 
Washoe County Board of County Commissioners, to include paying applicable fees, at a public 
hearing held on May 22, 2018, pursuant to the provisions of Washoe County Code, sections 
25.263 to 25.307 inclusive.  Those pre-event conditions, plus the during-event and post-event 
conditions imposed by the Washoe County Board of County Commissioners, are attached to 
this license. 

This Outdoor Festival business license is valid for the hours of 3:00 p.m. until 10:00 p.m. on May 
26, 2018.  The Lantern Fest 2018 is licensed to be held at the Wild West Motorsports Park, 
Sparks.   

All during-event and post-event conditions imposed by the Washoe County Board of County 
Commissioners must be satisfied and/or completed as part of this Outdoor Festival business 
license.  All implementation and compliance plans as conveyed to the Washoe County Board of 
County Commissioners on May 22, 2018, are hereby incorporated by reference and shall be 
posted on site for verification of the Outdoor Festival business license requirements. 

THIS LICENSE MUST BE POSTED IN A CONSPICUOUS PLACE UPON THE PREMISES WHERE THE 
OUTDOOR FESTIVAL IS CONDUCTED. 

Director Date 

Attachment B
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LICENSING REQUIREMENTS 
OUTDOOR FESTIVAL BUSINESS LICENSE 

THE LANTERN FEST 2018 

(Approved by the Washoe County Board of County Commissioners on May 22, 2018) 

At the public hearing held on May 22, 2018, as required under Washoe County Code (WCC) 
Section 25.277, the Washoe County Board of County Commissioners (Board) established 
conditions on The Lantern Fest 2018 Outdoor Festival business license pursuant to WCC 
Sections 25.263 to 25.307, inclusive.  Such conditions may be imposed by the Board under the 
County’s general police powers, as may be necessary under all the circumstances required for 
the protection of the health, welfare, safety and property of local residents and persons 
attending an outdoor festival in the unincorporated areas of Washoe County.  Such conditions 
include, without limitation, the conditions specified in WCC Sections 25.291 to 25.307, 
inclusive.  All conditions imposed by the Board are attached. 

Compliance with the conditions of this license is the responsibility of the licensee at the 
licensee’s expense.  All pre-event conditions were completed prior to the Board’s hearing on 
May 22, 2018.  Failure to comply with during-event conditions as attached may cause Washoe 
County to take appropriate measures to revoke or suspend the Outdoor Festival business 
license.  Failure to comply with post-event conditions as attached may cause Washoe County to 
impose more stringent conditions on, or potentially jeopardize the approval of, future Outdoor 
Festival business license applications. 

The applicant shall submit all required plans, permits, documentation and other pertinent 
records or documents to the identified responsible agency as proof of completion for each 
during and post-event condition.  The applicant shall further provide Washoe County Business 
License with proof of compliance for all during and post-event conditions pursuant to WCC 
section 25.283(1).   

Washoe County reserves the right to review and revise the approved conditions of this license 
should the County determine that a subsequent license or permit issued by Washoe County 
violates the intent of this approval. 

Attachment C
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LICENSE CONDITIONS 
 
 
1. PRE-EVENT CONDITIONS 
 
All pre-event conditions must be completed prior to the public hearing scheduled before the 
Washoe County Board of County Commissioners (Board) on May 22, 2018.  Failure to 
complete all pre-event conditions prior to the Board hearing may cause a recommendation of 
denial for the outdoor festival business license application before the Board (WCC Section 
25.289).   
 
The applicant shall provide Washoe County Business License with proof of compliance with 
all pre-event conditions pursuant to WCC section 25.283(1) by May 18, 2018.   
 
Washoe County Business License shall subsequently notify the Board during the public hearing 
on May 22, 2018 if all pre-event conditions have been completed.   
 

a. Police Protection (Sheriff’s Office): 
(Staff contact:  Sergeant Phil Jones, 325-6950, pjones@washoecounty.us) 

(1) Provide a signed and executed contract with the Nevada Highway Patrol (NHP) to 
provide traffic control at Exit 23 from Interstate 80 onto the road leading to the 
event site.  Traffic control is to assist with traffic flows exiting Interstate 80 onto the 
access road prior to the event starting and for an appropriate time frame after the 
event starts; and, for traffic flows onto Interstate 80 from the access road starting at 
an appropriate time prior to the event conclusion and extending until spectator 
traffic has departed the event area. 

(2) Provide a signed and executed contract with the Washoe County Sheriff’s Office for 
uniformed sheriff personnel (minimum of six deputies and one sergeant) for security 
at the event location.  Sheriff’s Office personnel will supplement the private security 
guards hired for the event, as set forth in the event application. 

 
b. Food Concessions and Attendant Sanitary Facilities (Washoe County Health District): 

(Staff contact:  Nicholas Florey, 328-2648, nflorey@washoecounty.us) 

(1) A complete food vendor list shall be provided to the Washoe County Health District 
Environmental Health Services (EHS) Division no later than May 1, 2018. 

(2) All food vendors serving the general public must obtain a Temporary Food Permit 
through the EHS Division no later than May 11, 2018.  All food sold or offered to 
event ticket holders must be covered under a Temporary Food Permit.  Individual 
vendors must contact the EHS Division regarding individual permits and permit 
requirements. 

(3) The applicant shall provide the EHS Division with a vehicle pass for staff to carry out 
on-site inspections during the event. 
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c. Access, Traffic and Parking (Community Services, Engineering & Capital Projects): 
(Staff contact:  Clara Lawson, 328-3603, clawson@washoecounty.us) 

(1) Provide a plan and/or calculation showing the parking layout including 24’ wide 
drive aisle width, 20’x12’ parking spaces and pedestrian access.  The plan and/or 
calculation should clarify the number of parking spaces available on the 15 acres. 

(2) The number of participants will be limited to the number of parking spaces available.  
Provide a plan to stop access near the freeway on/off access should the lot become 
full.   

(3) Provide an emergency access plan that does not depend on the main access road. 
 

d. Buildings and Utilities (Community Services, Building & Safety): 
(Staff contact:  Steven LeCam, 328-2035, slecam@washoecounty.us) 

(1) Provide an updated site plan containing the following, at a minimum: 
(a) Location of each tent, size of tent, and function of the tented area. 
(b) Food preparation and food service areas. 
(c) Lantern and flammable material storage areas. 
(d) Exit and emergency response plans for assembly areas (e.g., in and around tents, 

areas where lanterns are deployed from, etc.). 
(e) Detailed plans and specifications, to include engineering certificates, for the 

stage. 
(f) Location of assembly area for preparing and launching lanterns. 

(2) Provide updated application information to include: 
(a) The anticipated number of lanterns to be deployed (flown). 
(b) The type of fire extinguishers used for repetitive extinguishing of any flames 

(e.g., from lanterns, lantern lighting areas, etc.). 
(c) Location and type of wind speed measuring devices at the event location, and 

parameters of wind speed which will cause curtailment or cancellation of the 
event. 

(d) Detailed information on the plans for volunteers to chase lanterns to include 
number of volunteers (application states 40), assembly and deployment area for 
the volunteers, communication with the volunteers particularly in an emergency 
situation, how the volunteers will deploy (By foot? By vehicle? By aerial platform 
for hill areas inaccessible by foot or vehicle?) 

(e) Contingency plans for flight of lanterns across Interstate 80 and/or into 
neighboring Storey County. 

(3) Revised engineering review for the six cubic foot lanterns and their associated flight, 
including: 
(a) Review must be completed by Nevada registered design professionals. 
(b) Calculations with the review submitted as part of the application were for an 

elevation of 600 feet, must be done for the elevation of the event location (4,774 
feet) and for the normal humidity of the event location (analysis on how the 
event location’s elevation and humidity affect travel distance of lanterns). 
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(c) Include wind speed calculations based on measured and observed wind speeds 
for the event location.. 

 
e. Fire Protection (Truckee Meadows Fire Protection District): 

(Staff contact:  Deputy Fire Chief Lisa Beaver, 326-6005, lbeaver@tmfpd.us) 

Condition if event proposes to use open flame devices: 
(1) Obtain an event permit and open flame permit (2012 IFC 105.6.30). 
 
Conditions if event proposes to use non-open flame devices: 
(2) Obtain an event permit (2012 IFC 105.6.30). 
(3) Approval of a public safety plan prepared following 2012 IFC 403.3.  Contents of the 

public safety plan are found in 2012 IFC 403.2.1. 
(4) Approval of an emergency services personnel plan following the requirements of 

2012 IFC 403.2.1. 
 

f. Licensing and Inspections (Community Services, Planning & Development): 
(Staff contact:  Bob Webb, 328-3623, bwebb@washoecounty.us) 

(1) Provide an updated supplement to the application (Appendix A through K) 
containing the information and event requirements outlined as pre-event conditions 
in this document. 

(2) The applicant (Spencer Humiston) shall complete a successful criminal history 
inquiry through the Washoe County Sheriff’s Office pursuant to WCC Section 25.276 
with a conclusion that no cause for denial exists based on disqualifying convictions 
as set forth in WCC Section 25.281(4). 

(3) The applicant shall provide a completed Release of Claims and Authorization to 
Release Information form and a current Washoe County fictitious firm name 
certificate to Washoe County Business License. 

 (5) The applicant shall provide a list of any vendors selling products, to include food and 
intoxicating liquors, to Washoe County Business License.  All identified vendors shall 
obtain appropriate Washoe County business (special event) and temporary 
intoxicating liquor licenses.  The temporary intoxicating liquor license application 
shall specify the areas from which intoxicating liquor will be served during the event. 

(6) The applicant shall provide Washoe County Code Enforcement with a vehicle pass to 
gain access to the event site, to include all parking areas, for inspections to verify 
compliance with these conditions and issued business/liquor licenses. 

(7) The applicant shall pay the required daily business license fee of $350 to Washoe 
County Business License on May 23, 2018, prior to the Director of the Planning and 
Building Division issuing the Outdoor Festival business license. 

(8) The applicant shall pay any required booth fees(based on the vendor list provided as 
part of pre-event condition f(5) to Washoe County Business License on May 23, 
2018, prior to the Director of the Planning and Building Division issuing the Outdoor 
Festival business license. 
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g. Indemnification and Insurance (Risk Management): 
(Staff contact:  Doreen Ertell, 328-2660, dertell@washoecounty.us) 

(1) The applicant shall provide a certificate of insurance for the event. 
 

h. Performance Security (Community Services, Planning & Development): 
(Staff contact:   Bob Webb, 328-3623, bwebb@washoecounty.us) 

(1) Since the event is being conducted entirely on private property on which the 
property owner has given permission for the event, the requirement for the 
applicant to post the performance security as required by WCC Section 25.305 is 
waived.   

 
 
2. DURING-EVENT CONDITIONS 
 
All during-event conditions are for the event held on May 26, 2018 as approved in the 
Outdoor Festival business license application approved by the Washoe County Board of 
County Commissioners on May 22, 2018.   
 

a. Food Concessions and Attendant Sanitary Facilities (Washoe County Health District): 
(Staff contact:  Nicholas Florey, 328-2648, nflorey@washoecounty.us) 

(1) All Food Operations must supply their own fresh water, liquid soap and paper towels 
for hand washing, a grey water collection container and a minimum of 2 garbage 
containers within 25 feet with minimum capacity of 55 gallons, lined with bags and 
amenable to covers if necessary.  Garbage must be transported on a continuous 
basis from cans to dumpsters for collection and grey water must be disposed of in an 
approved location. A fresh water source is not available at this location. Vendors 
must supply their own bottled water or water from another approved source. 

(2) There must be sufficient restroom and hand-wash facilities for patrons at various 
locations.  Number of portable toilets shall comply with the number set forth in 
regulations of the District Board of Health if permanent facilities are not adequate.  
With the understanding of anticipated venue size 2,000 people at an individual 
event would require a minimum of 2 banks of 6 toilets each with a hand-wash 
station per bank and 5,000 people a minimum of 4 banks with 6 toilets each with 
hand-wash per bank. 

(3) There must be sufficient waste containers located throughout the entire venue 
available to contain waste generated by ticket holders.  The containers must be 
monitored and replaced as necessary throughout the duration of the event. 

(4) The Health District Inspectors must readily have access to food venues as needed to 
conduct inspections. 

 
  



Lantern Fest 2018  May 22, 2018 
Conditions of Approval  page 6 

b. Medical Services (Washoe County Health District): 
(Staff contact: Brittany Dayton, 326-6043, bdayton@washoecounty.us) 

(1) Applicant shall provide at least one first-aid station at the event, which must be 
continuously staffed during the event’s approved hours of operation.  First aid 
station staff cannot be on call.  The first aid station shall have staffing as follows: 
(a) At least one licensed attendant who is an emergency medical technician, 

advanced emergency medical technician or paramedic; or 
(b) A person with a higher level of skill who is capable of providing emergency 

medical care within his or her scope of practice and is licensed pursuant to this 
chapter or exempt from licensure pursuant to subsection 6 of NRS 450B.160. 

(2) The applicant shall provide at least one dedicated advanced life support ambulance 
on-site during the approved hours of operation for the event. 

 
c. Access, Traffic and Parking (Community Services, Engineering & Capital Projects): 

(Staff contact:  Clara Lawson, 328-3603, clawson@washoecounty.us) 

(1) Event parking is only allowed at the location shown on the site plan submitted with 
the application. 

 
d. Hours of Operation (Community Services, Planning & Development): 

(Staff contact:  Bob Webb, 328-3623, bwebb@washoecounty.us) 

(1) The Lantern Fest 2018 is authorized to be held at the Wild West Motorsports Park 
located at 12005 East Interstate 80, Sparks (APN 084-060-13). 

(2) Approved hours of operation for the event are from 3:00 p.m. to 10:00 p.m. on  
May 26, 2018. 

 
 
3. POST-EVENT CONDITIONS 
 
All post-event conditions are for after the event concludes at or around 10:00 p.m. on May 
26, 2018.   
 

a. Medical Services (Washoe County Health District): 
(Staff contact: Brittany Dayton, 326-6043, bdayton@washoecounty.us) 

(1) Summary data of medical contacts will be provided to EMS Program staff within 30 
days after the event. 
(a) Number of patients treated on site. 
(b) Number of patients known to have been transported to a medical facility by 

private vehicle, ambulance, or other means. 
(c) Listing of individual types of illnesses or injuries seen. 
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b. Performance Security (Community Services, Planning & Development): 
(Staff contact:   Bob Webb, 328-3623, bwebb@washoecounty.us) 

(1) The applicant will be responsible for total clean-up of the event site and the 
surrounding properties into which lanterns may have descended.  Clean-up includes, 
but is not limited to, removal of debris, trash, and/or other waste resulting from the 
event or from the lanterns.  The applicant shall contact Washoe County Code 
Enforcement at (775) 328-6106 or by e-mail at code-
enforcement@washoecounty.us to arrange a final inspection after clean-up is 
completed but no later than May 30, 2018.   

(2) The event site and surrounding properties will be inspected by and approved as to 
the adequacy of cleanup by code enforcement staff with the Planning & Building 
Division. 
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OUTDOOR FESTIVAL BUSINESS LICENSE APPLICATION 
Lantern Fest 2018  

Application and Agency Comments Summaries 

SUMMARY FROM THE APPLICATION 
The application by Happy Fun Events, LLC for the Lantern Fest 2018 was received and deemed 
complete for processing by reviewing agencies on March 16, 2018 (seek pre-event conditions for 
information and material lacking from the application).  The application provides information on 
the event in the following categories:  Waiver and Consent to Extend Mandated Public Hearing 
Date; Outdoor Festival Application (includes information on the insurer, history of similar 
events, and statements of assets and liabilities); Property Owner Affidavit and/or Permission to 
Conduct Event; Personal History (redacted from staff report due to personal information); 
Insurance, Hold Harmless and Indemnification Requirements; Certificate of Organization for 
Happy Fun Events, LLC; Appendix A containing mission statement, event background, charity, 
participants, how it’s done, pre-launch preparations, and entertainment; Appendix B containing 
Security and Fire Protection; Appendix C containing Water Supply and Facilities; Appendix D 
containing Sanitation Facilities; Appendix E containing Medical facilities and services; 
Appendix F containing vehicle parking with map; Appendix G containing Vehicle Access and 
on-site traffic control with map; Appendix H containing Communication System with map; 
Appendix I containing Illuminating the premises; Appendix J containing Clean-up; and 
Appendix K containing a report on the flight characteristics of the lanterns used in the Lantern 
Fest.  The application should be consulted for specific details within any of these categories. 

SUMMARY OF AGENCY COMMENTS 
Conditions specific to each agency are included as Attachment C to the staff report.  This 
summary contains an overview of the conditions and comments from agencies. 

All pre-event conditions must be completed by May 18, 2018, so that staff can provide the Board 
with a status of all pre-event conditions at the May 22, 2018 meeting given that the event is 
proposed for May 26, 2018.  Failure by the applicant to meet or complete all pre-event 
conditions prior to the Board meeting on May 22, 2018 may result in a recommendation of 
denial for the event by staff. 

Criminal History Background Inquiry 
WCC section 25.281(2), (3), (4), and (5) lists the criteria of suitability for the applicant in an 
Outdoor Festival business license event, which staff can provide if needed.  The applicant 
requiring criminal history inquiry for this event is Spencer Humiston.  The Outdoor Festival 
Personal History form completed by Mr. Humiston is redacted from this staff report as the form 
contains personal information.  The form is available to the Board upon request. 

Pursuant to WCC section 25.276, Mr. Humiston must completed a criminal history inquiry with 
fingerprint check.  Mr. Humiston submitted his fingerprints to the Sheriff’s Office on April 10, 
2018.  Results from the criminal history inquiry must be received prior to the Board meeting on 
May 22, 2018 in order for the Board to determine if Mr. Humiston has any disqualifying 
convictions pursuant to WCC Section 25.281(4). 

Attachment D
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Community Services Department  
ENGINEERING AND CAPITAL PROJECTS (Access, Parking and Traffic) 
Clara Lawson, Licensed Engineer, recommends pre-event conditions requiring a detailed parking 
plan, limiting the number of event participants to the number of parking spaces in the parking 
plan, and providing an emergency access plan not dependent upon the single main access road.  
Ms. Lawson also recommends a during-event condition to limit parking to the location shown on 
the parking plan submitted with the application. 

BUILDING PROGRAM (Buildings and Utilities) 
Steven LeCam, Plans Examiner, recommends pre-event conditions requiring an updated site plan 
to provide six specified components, requiring updates to the application with five specific 
components, and revised engineering review for the lanterns used in the Lantern Fest and their 
associated flight (three missing information elements).   

PLANNING PROGRAM (Hours of operation; Licensing and Inspections; Performance Security) 
Business License staff recommends nine pre-event conditions.  The proposed conditions require 
an updated application containing the information and requirements established by the agencies 
in the pre-event conditions, successful completion of the criminal history inquiry on Mr. 
Humiston, completed forms which should have been part of the original application, providing a 
list of vendors (such vendors to obtain business and liquor licenses as required), providing code 
enforcement staff with a vehicle pass, payment of the $350 daily license fee by May 23, 2018, 
payment of any required booth fees by May 23, 2018, and waiving the required performance 
security since the event will be held totally on private property. 
 
Staff further recommends two during-event conditions to establish hours for the event (3:00 p.m. 
to 10:00 p.m.) and to stipulate the approved event location at the Wild West Motorsports Park.  
Finally, staff recommends two post-event conditions to require the applicant clean up all event 
areas and surrounding properties; and, to schedule an inspection for cleanup verification by code 
compliance staff. 
 
Business License staff will verify compliance with all Board approved conditions.  This includes 
coordinating with all reviewing agencies to validate all pre-event conditions for completion prior 
to business license issuance, monitoring all during-event conditions, and verifying all post-event 
conditions. 

Health District (Food Concessions and Attendant Sanitary Facilities, and Medical Services) 
Nicholas Florey, Senior Environmental Health Specialist, recommends three pre-event 
conditions related to provide a food vendor list by May 1, 2018, for food vendors to obtain 
Temporary Food Permits by May 11, 2018, and providing a vehicle pass for EHS program staff.  
Mr. Florey also recommends four during-event conditions concerning food operations during the 
tournament.  Brittany Dayton, Emergency Medical Services Coordinator, recommends two 
during-event conditions for the applicant to provide at least one first aid station with required 
staffing and one dedicated advanced life support ambulance on site during the event hours.  Ms. 
Dayon further recommended one post-event condition to provide summary information of 
medical contacts within 30 days of the event. 
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Risk Management (Indemnification and Insurance) 
Doreen Ertell, Risk Management Division, recommends one pre-event condition for the 
applicant to provide a certificate of insurance for the event.   

Sheriff’s Office (Police Protection) 
Sergeant Phil Jones recommends two pre-event conditions for the applicant to provide a signed 
an executed contract with the Nevada Highway Patrol to provide traffic control at Exit 23 off 
Interstate 80 for traffic leaving the freeway for the event and entering the freeway after the event, 
and to provide a signed and executed contract with the Sheriff’s Office for six deputies and one 
sergeant to supplement private security at the event location. 

Truckee Meadows Fire Protection District (Fire Protection) 
Deputy Fire Chief Lisa Beaver recommends that the Board deny the Outdoor Festival application 
based on the 2012 International Fire Code, Chapter 3, Section 308 which does not permit the 
uncontrolled release of flaming material, specifically the open flame devices (lanterns) as 
described in the application. 

If the Board approves the application, Deputy Fire Chief Beaver then recommends two sets of 
pre-event conditions, based on whether the Board approves the use of open flame devices.  If the 
Board approves open flame devices, the Deputy Fire Chief recommends the applicant obtain an 
event permit and open flame permit from TMFPD.  If the Board approves non-open flame 
devices, the Deputy Fire Chief recommends the applicant obtain an event permit, approval of a 
public safety plan, and approval of an emergency services personnel plan by TMFPD. 
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OUTDOOR FESTIVAL LICENSE 
GENERAL PROCEDURES 

 
Definition:   "Outdoor festival" means an assembly of 1,000 or more persons on any 1 day of the event gathered   

together for any purpose, at any location, other than a permanent building or permanent installation that has 
been constructed for and will accommodate the number of persons gathered therein 

 
1. APPLICATION. Complete the form in ink. This application is for events with attendance over 1,000  persons 

(spectators and participants) on any one day of the event. There is a $1,000.00 nonrefundable application fee. 
Applications will be returned if the application fee is not included. Three paper copies of the application plus an 
electronic pdf file (memory stick or DVD) of the application must be turned in at least 90 days before the event. The 
application must include all required forms. 

 
2. APPLICATION DEADLINE. All applications must be submitted at least 90 days in advance of the event. 

 

3. LICENSING REQUIREMENTS. An outdoor festival license is required on any public or private lands in the 
unincorporated area of Washoe County except for lands managed by the Washoe County Regional Parks and Open 
Space; and, state, trust, tribal, and federal lands. All events must meet land use/regulatory zone requirements before 
the license will be issued. For information on land use/regulatory zone requirements, call (775) 328-6100 with the 
parcel number(s) of the event. 

 
4. BONDS. The outdoor festival license will not be issued until the applicant has agreed to hold harmless, and has 

submitted evidence of sufficient insurance to indemnity, the County of Washoe, and their employees, agents and 
contractors for any and all liability for damages, injury, loss or expense caused or occasioned by reason of an act, or 
failure to act on the part of the applicant, the sponsoring organization, their agents and employees throughout the 
event. Additional bonds or letters of credit may be required. 

 
5. FEES. The license fee for an outdoor festival is $350.00 per day plus any booth fees if applicable. If the event is a 

carnival, circus or tent show the daily license fee is $300, to a maximum amount of $4,200, plus booth fees if 
applicable. 

 
BOOTH FEES 

1-4 booths $ 25 50-59 booths $ 30  
5-9 booths $ 50 60-69 booths $ 350  
10-19 booths $ 100 70-79 booths $ 400  
20-29 booths $ 150 80-89 booths $ 45  
30-39 booths $ 200 90-100 booths $ 500  
40-49 booths $ 250 More than 100 booths $ 500 plus $5  for 

booth in excess of 100 
each 

 
6. INVESTIGATION. The Sheriff’s Office shall conduct a criminal history inquiry of the applicants (to include partners 

and corporate officers). Fingerprint impressions may be taken and submitted to the Nevada Central Repository for 
criminal history records and the Federal Bureau of Investigation. Fingerprint impressions will be taken after the 
application is turned in and deemed complete. A local police records check may be substituted for the criminal history 
inquiry for applicants with prior approved outdoor festival license(s) for the same type of event. 

 
7. CONDITIONS. All pre-event conditions imposed by the Washoe County Board of County Commissioners (BCC) for 

the outdoor festival license must be met before the license will be issued. 
 

8. APPROVALS AND AGENCY SIGN-OFFS. The application will be reviewed by the appropriate agencies, to include 
Building and Safety, the District Attorney’s Office, Engineering, Health District, fire agency, the Sheriff’s Office, and 
other agencies as appropriate. The application will be approved by the BCC at a public hearing. 

 
9. ISSUANCE OF LICENSE. The outdoor festival license will be issued after all fees have been paid and all required 

pre-event conditions are met. The outdoor festival license must be displayed prominently at the event and must be 
available for inspection. This license is valid only for the event authorized and not for any other event. 
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OUTDOOR FESTIVAL LICENSE 
Materials required for submittal 

 

     Fees – check(s) made payable to “Washoe County” 

Application fee 
 

     $1,000 non-refundable application fee 

Daily fee(s) 
 

     $350 daily fee plus appropriate booth fees 

Carnival, circus or tent show fees 
 

     $100 daily fee (maximum of $1,400) plus appropriate booth fees 
 

     Three packets plus an electronic pdf file (memory stick or DVD).  Each packet shall include the 
completed application and event plan. The event plan must include: 

 
     Site plan showing the arrangement of all facilities; including ingress, egress, parking 

and camping; and, 

Detailed explanations for: 
 

     Security and fire protection 
 

     Water supply and facilities 
 

     Sanitation facilities 
 

     Medical facilities and services 
 

     Vehicle parking 
 

     Vehicle access and on-site traffic control 
 

     Communication system 
 

     Illuminating the premises (if applicable) 
 

     Camping (if applicable) 
 

     Cleanup and rubbish removal plan and cost estimates to return the event site to its pre- 
event condition 

 
     Certified copies of articles of incorporation filed in Nevada (if applicable) 

 

     Copy of partnership papers (if applicable) 
 

     Insurer Information and copy of insurance policy specific to event (copy must be furnished prior 
to the issuance of the license), History of similar events, and Vendor list 
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Submission Materials (continued) 
 

     Property ownership affidavit and permission to conduct event signed by each property owner(s) 
and notarized (separate form for each property owner) 

 
     Statement of Assets 

 

     Statement of Liabilities 
 

     Personal history of all applicants (to include corporate officers and partners) 
 

     Names  and  addresses  of  any person  contributing,  investing or having an expected financial 
interest greater than $500 in producing the event 

 
     Names  and  addresses  of  any  person  expected  to  provide,  for  consideration,  services  or 

activities ancillary to or in conjunction with the event 
 

     Release of claims and authorization to release information signed by each applicant (to include 
corporate officers and partners) and notarized 

 
     Insurance, Hold Harmless & Indemnification Requirements signed by applicant 

 

     Waiver and Consent to Extend Mandated Public Hearing Date signed by applicant 
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OUTDOOR FESTIVAL LICENSE APPLICATION 
(Requires a non-refundable $1,000 application fee) 

 
 
 
 
 

Applicant’s name: 

Mailing address: 

3/16/18 
Application date:      

Applicant Information 

Happy Fun Events LLC 

2764 W 479 N Provo UT 84601 
 

Street or PO Box City State Zip code 

Phone: 801-318-0679 (Business) 801-400-4842 (Home) 801-400-4842 (Cell) 

All applicants, to include corporate officers or partners must complete a personal history form 

Is the applicant a(n): D Corporation D Partnership D Individual 
If a corporation or a partnership, list corporate officers or partners: 

Name Address Title 
Martha Hunn 207 S Sequoia Circle Alpine, UT 84004 Director 

 
 
 

 

Name of Event: 

Date(s) of Event: 

 
The Lantern Fest 

5/26/18 

Event Information 
 
 

Hours of operation:  15:00 to 22:00 

Location of Event: Wild West Motorsports Park 12005 East I-80, Sparks, NV 89434 
 

 

Assessor Parcel Number(s): 

Description of Event: 

Parcel # 084-060-13 
 

 

The Lantern Fest is a family friendly out door concert and festival that culminates in a 20 minute sky lantern 

launch. For further description please see appendix A. 

 
 

Name of the designated event representative who will be on-site during the event and who has authority to bind the 

applicant: Eric Brooks 

Will an admission fee be charged for your event? D Yes D No 

If yes, amount and type of fee(s): $50/Adult $10/Child 

When will fee be collected? D Pre-sales D At entrance 

Approximate number of participants and other persons: 9,000 

Approximate number of customers and spectators: Same as above. 

Approximate maximum number of persons on any one day of the event: 9,000 

Will food and/or beverages be served? D Yes D No 
(all food and beverage vendors must have the appropriate Washoe County Health District permits) 

Will alcoholic beverages be served? D Yes D No 
(all intoxicating liquor vendors must be individually licensed with Washoe County Business License) 

Will there be live music? D Yes D No 
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OUTDOOR FESTIVAL LICENSE 
INSURER INFORMATION 

(see Insurance, Hold Harmless & Indemnification Requirements) 
Western State Insurance Company See appendix 

Name of Insurer:   Policy number: K  
Attach copy of insurance policy specific to event (must be furnished prior to the issuance of the license) 

 

Address of Insurer: 87 East Center Street Spanish Fork UT 84660 

Street City State Zip code 

Limits of liability:  6,000,000/Occurence 6,000,000/Aggregate 
 

 
HISTORY OF SIMILAR EVENTS 

(attach additional sheets if needed) 
 
 

Describe the history of all similar events conducted, operated or promoted by the applicant. Include, at a minimum, event 
names, types, dates, locations, permits or licenses issued. 
We have done this exact even over 150 times, in at least 30 different locations, in the last three year. We have a global footprint and have 

done quite a few events in the intermountain west. The following are three venues that have hosted events similiar in 

size to the event at WildWest Motorsports Park. 

-Grantsville, UT. Two events a year since 2015. Mayor Brent Marshall. Phone: (435) 884-3411. Special Event Permit. 

   -Long Pond, PA. Two events a year since 2015. Nick Igdalsky. 570-646-2300. Special Event Permit.  

-Post Falls, ID. One event a year since 2014. Dean Boever. 208-773-0100. Special Events Permit. 

VENDOR LIST 
(attach additional sheets if needed) 

 
Name of Vendor Type of product 

N/A N/A 
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As of 

OUTDOOR FESTIVAL LICENSE 
STATEMENT OF ASSETS 

March 16 
 

(Describe fully and indicate assets pledged) 

 

, 20 18 

 
 

Current Assets 

(If additional space is required, attached supporting pages or documents  
.00 

Cash on hand   $    
Cash in safe deposit box   $ .00 

 
Cash in Wells Fargo 

Location of Box 
1095 E 2100 S, Salt Lake City, UT 84106 $  123,000.00 

 
Cash in NA 

Name, Bank and Branch 
 

Name, Bank and Branch 
$ .00 

Accounts and notes receivable (describe nature of receivable and when due) 
Registration. Due by May 14, 2018 

435,000 
$ 
$    

 

Other current assets  
N/A $ 

 

$    
 

Investments 
Stocks, Bonds, etc (Market value) (If close held corporation, furnish current balance sheet) 

N/A $ 
  

$    
$    

 

Investments, other than stocks and bonds 
N/A $ 

  

$    
$    

 
Fixed assets 

Real estate (Give location, description and fair value of each parcel) 
N/A $ 

$    
$    

 
Other assets 

Automobiles and other personal property 
Hard assets associated with the event. Vehicles etc. 

 
75,000 

$ 
$    
$    

Total Assets ................................................................................................................................... $ 
633,000.00 

Spencer Humiston 
Print Name Signature 

3/16/18 
Date 
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As of 

OUTDOOR FESTIVAL LICENSE 
STATEMENT OF LIABILITIES 

March 16 

(Describe fully, indicate secured liabilities) 

 

, 20 18 

(If additional space is required, attached supporting pages or documents 
 

Current liabilities 
Notes payable   $   0  

Name, Bank and Branch 

Due How secured    
Notes payable   $   0 

Name, Bank and Branch 

Due How secured    
Notes payable   $   0 

Name, Bank and Branch 

Due How secured    

Notes payable   $  0 
 

Name, Bank and Branch 

Due How secured    

Other notes payable (indicate name, address and how secured) 

$ 0 
  

$o 
  

Accounts payable ................................................................................................................... $ 0 
Liability for Federal Income Tax (delinquent) .......................................................................... $0 

Provision for current year’s Federal Income Tax .................................................................... $0
 

Provisions for other current taxes ........................................................................................... $0 

Liability for other delinquent taxes........................................................................................... $ 0 
 

Mortgages payable (List each mortgage separately, how secured, and monthly payments due thereon) 

$  0 
$ 0 

 

Other liabilities 

$   

$0 
  

$ 0 
  

Total  Liabilities ................................................................................................................................ $  0 

 
Contingent liabilities (describe) 

 
 

Spencer Humiston 
Print Name Signature 

3/16/18 
Date 
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OUTDOOR FESTIVAL LICENSE 
CONTRIBUTORS OR INVESTORS LIST 

(List the names and addresses of any person contributing, investing or 
having an expected financial interest greater than $500 in producing the event) 

(attach additional sheets if needed) 

Name Address 
N/A N/A 

 
 
 
 
 
 
 
 
 
 
 

ANCILLARY SERVICES OR ACTIVITIES LIST 
(List the names and addresses of any person expected to provide, for consideration, 

services or activities ancillary to or in conjunction with the event) 
(attach additional sheets if needed) 

Name Address 
N/A N/A 
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OUTDOOR FESTIVAL LICENSE 
RELEASE OF CLAIMS 

(complete a separate form for each applicant, to include corporate officers and partners) 
 
 

The undersigned has filed with Washoe County Business License an application for outdoor festival 
license. In consideration of the assurance by the Washoe County Board of County Commissioners that  
no vote on said application will be taken except after a deliberate, intensive and thorough investigation of 
the undersigned, including but not limited to a criminal history inquiry, associates and finances, the 
undersigned does for himself, his heirs, executors, administrators, successors and assigns, hereby 
release, remise and forever discharge the County of Washoe, Washoe County Board of County 
Commissioners, Washoe County Sheriff's Office, and Washoe County Business License from any and all 
manner of actions, causes of action, suits, debts, judgments, executions, claims, and demands 
whatsoever, known or unknown, in law or equity, which the undersigned ever had, now has or may have, 
or claim to have against any or all of said entities or individuals arising out of or by reason of the 
processing or investigation of or other action relating to the undersigned application. 

 
AUTHORIZATION TO RELEASE INFORMATION 

 
As an applicant for an outdoor festival license with Washoe County Business License, I am required to 
furnish information for use in determining my qualifications. In this connection, I authorize release of any 
and all information of a confidential or privileged nature. 

 
I hereby release you, your organization and others from liability or damage, which may result from 
furnishing the information requested. This release will expire 180 days after the date signed. 

 
I, the undersigned, having read this release and authorization and understanding all its terms, execute the 
release and authorization voluntarily and with full knowledge of its significance. 

 
IN WITNESS WHEREOF, I have executed this release/authorization at  on the 

    day of  , 20  . 
 
 
 
 
 

Printed name of applicant Signature of applicant 
 
 
 

Subscribed and sworn to before me this day of  , 20   
 
 
 
 

Notary Public in and for said county and state 
 
 

My commission expires:    
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OUTDOOR FESTIVAL LICENSE 
INSURANCE, HOLD HARMLESS AND INDEMNIFICATION REQUIREMENTS 

 
 

Pursuant to Washoe County Code section 25.303, any applicant for a Washoe County outdoor festival license 
must ensure the following requirements are met to the satisfaction of the Washoe County Risk Management 
Division before the outdoor business license may be issued. 

 
INDEMNIFICATION & HOLD HARMLESS 

 
As respects acts, errors or omissions relating to the event, APPLICANT agrees to indemnify and hold harmless 
the COUNTY, its officers, agents, employees, and volunteers from and against any and all claims, demands, 
defense costs, liability or consequential damages of any kind or nature arising directly or indirectly out of the event 
or any activity leading up to, during, or following the event, excepting those which arise out of the sole negligence 
of the COUNTY. 

 
APPLICANT further agrees to defend the COUNTY and assume all costs, expenses and liabilities of any nature to 
which the COUNTY may be subjected as a result of any claim, demand, action or cause of action arising out of 
the negligent acts, errors or omissions of the APPLICANT or its agents concerning the event. 

 
INSURANCE REQUIREMENTS 

 
The COUNTY requires that the APPLICANT purchase General Liability Insurance as described below against 
claims for injuries to persons or damages to property which may arise from or in connection with the event by the 
APPLICANT, its agents, representatives, or employees. The cost of all such insurance shall be borne by the 
APPLICANT. 

 
APPLICANT shall maintain coverage and limits no less than $1,000,000 combined single limit per occurrence for 
bodily injury, personal injury and property damage. If Commercial General Liability Insurance or other form with a 
general aggregate limit is used, the general aggregate limit shall be increased to equal twice the required 
occurrence limit, to apply separately to this event. 

 
Any deductibles or self-insured retentions must be declared to and approved by the COUNTY Risk Management 
Division prior to the event. The COUNTY reserves the right to request additional documentation, financial or 
otherwise prior to giving its approval of the deductibles and self-insured retention and prior to issuing the license. 
The COUNTY Risk Manager prior to the change taking effect must approve any changes to the deductibles or 
self-insured retentions. 

 
APPLICANT shall provide the COUNTY with a certificate of insurance that identifies the COUNTY, its officers, 
agents, employees and volunteers as additional insured’s. 

 
NOTE: A certificate of insurance complying with the provisions stated above is not required with the 
outdoor festival license application, but must be furnished prior to the issuance of the license. 

I hereby agree to the all of the provisions stated above: 
The Lantern Fest 5/26/18 

Name of Event 
Spencer Humiston 

 

 
 

Date: 

Applicant’s name (printed) 

3/16/18 
 
 
 
 

 

Date(s) of Event 

Applicant’s signature 
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OUTDOOR FESTIVAL LICENSE 
 

Memorandum for: 
 

Office of the Washoe County Clerk 
1001 East 9th St. Bldg A – 1st Floor 
Reno, Nevada 

 
Subject: Waiver and Consent to Extend Mandated Public Hearing Date  before the 

Washoe County Commission for Outdoor Festival License Application 
 

Nevada Revised Statutes (NRS) 244.3544 and Washoe County Code (WCC) section 
25.277 require the County Clerk to set a public hearing date before the Washoe County 
Board of County Commissioners for an outdoor festival license application no later than 
30 days after the application is deemed complete and application fees are received. 
These two regulations also require that specific County agencies review the application 
and provide written reports to the Board of County Commissioners, to include 
recommendations on the license and conditions if appropriate. 
The mandated review by County agencies on the license application is of utmost 
importance to both Washoe County and the applicant, to ensure that the festival is 
conducted in a manner that protects public health, safety and welfare. To this end, the 
undersigned license applicant agrees to waive the 30 day public hearing time limit 
imposed by NRS 244.3544 and WCC section 25.277. 
As the undersigned license applicant, I agree to extend the required Board of County 
Commissioners public hearing date to occur no more than 90 days after the application  
is deemed complete and application fees are received, and no less than 15 days prior to 
the date when the outdoor festival is proposed to commence. 

 
Attest: 

 
License Applicant 

 
 

3/16/18 
Date 

 
 

Spencer Humiston 
Printed Name 

 
 

The Lantern Fest 
Representing 

 
 
 
 
 
 
 
 
 

 
 

Signature 







APPENDIX A through K 
Appendix A 
 
MISSION STATEMENT: 
To illuminate the human spirit—bringing together family and friends through the joy of 
spectacle.  
 
THE EVENT:  
  
Historically lanterns were used to symbolize good fortune, request favorable weather, 
and to celebrate the life of a loved one. Regardless of the motivation for lighting a 
lantern, families and friends can dance to the music, roast marshmallows for their 
s’mores, munch on snacks provided by local vendors, and of course, send off their 
lanterns and watch them float away in a spectacular release. 
 
CHARITY:  
Part of the proceeds from The Lantern Fest will be donated to a local charity that 
partners with us in the event.  
 
PARTICIPANTS: 
We anticipate 8,000 participants to attend this family friendly event. It’s an all ages 
event, but only those 16 and older are allowed to participate in the lighting of the 
lanterns; all others can attend as spectators.  
 
HOW IT’S DONE: 
Marketing:  
We market the event via our website, social media, and other forms of advertising for 
2-3 months prior to the event.  
 
Registration:  
Participants may register on our website at www.thelanternfest.com or they may 
purchase tickets the day of the Event (if the event is not sold out).  Pricing is based on 
the time of purchase and varies.  Sometimes third party vendors (i.e. Groupon or Living 
Social) may be used.  
 

● On Site Check-in opens at 3pm and continues until the launch.  
 
 



PRE-LAUNCH PREPARATION:  
  

● Participants are assigned to a specific area, where they can roast marshmallows, 
enjoy on site festivities, and chat with family and friends.  

● Launch times are determined by sunset and weather conditions, but lanterns are 
usually lit and set afloat between the hours of 6:30pm-9pm. 

● The launch lasts about 20 minutes and then concludes. The Lantern Fest begins 
to quickly clean up the lanterns and the venue. 

 
 
ENTERTAINMENT:  
Food from local vendors or concessions 

● Live Music or DJ 
● Lantern decorating 
● Making S’mores  
● Face painting  
● Balloon making  
● Kids Favorite Character Impersonators 
● Creating memories  
● Kids Entertainment (including competitions) 

 
● Food from local vendors or concessions 
● Live Music or DJ 
● Lantern decorating 
● Making S’mores  
● Face painting  
● Balloon making  
● Kids Favorite Character Impersonators 
● Creating memories  
● Kids Entertainment (including competitions) 

 

 
 
 
 
 
 
 
 



Appendix B 
 
Security and Fire Protection  
 
At a minimum we will take the following precautions for all of our event.  If the local 
authority requests additional steps be taken, we will also implement that guidance into 
our plan.  
 

● The Lantern Fest will coordinate all of it’s safety and fire procedures with 
jurisdictional authority and follow the guidance and expertise of city, county, and 
municipality officials in the weeks and days preceding the event. 

● Work closely with the jurisdictional authority to ensure all proper permitting and 
regulations requirements are 
correctly fulfilled. 

● Coordinate with Wildwest Motorsports Park  to ensure their standard fire/safety 
policies and procedures are in place and functioning. 

● Coordinate with jurisdictional authority 3 days before the event, and then again 
on the day of the event, to ensure there are no burn bans, unforeseen fire 
hazards, or adverse weather conditions. 

● Request final authorization from jurisdictional authority before the actual lantern 
launch. 

● Once final authorization is received The Lantern Fest will launch 2-3 test lanterns 
to approximate where the entirety of the lanterns. The Lantern Fest will then post 
fire suppression units in that area. 

● Ensure that all participants and spectators within the venue are accounted for 
and have signed waivers. 

● Provide instruction to participants regarding the proper way to light and release 
lanterns. We send the participants an instructional video upon registration, and 
then provide several additional instructional opportunities during the event. 

● Ensure that all sources of flames at the event are properly and safely secured, 
protected, and accounted for by volunteers during the entirety of the event. 

● Per the advice of fire authorities, no participants under the age of 16 are allowed 
to light or handle the lit lanterns. Participants under 16 years of age wear a 
separate wristband helping staff identify their age. 

● Each event will be staffed with no less than the number of volunteers/personnel 
suggested by the local fire authority, but under no circumstances will The Lantern 
Fest have less than 40 volunteers and fulltime staff supervising the lantern 
launch. 



● During the entirety of the event, each volunteer will be in the possession of an 
individual fire suppression device. A total of 100 fire suppression devices will be 
easily accessible to participants and volunteers. 

● Use exclusively sourced, 100% biodegradable, flame retardant lanterns with a 
limited burn time of 4 to 5 minutes. 

● Each volunteer will be responsible for a pre-assigned segment of the launch area 
and will have access to a dedicated walkie talkie in the event they need to call for 
assistance. 

● Licensed paramedics will be on call at each event. They will have a privacy tent 
and ambulance on site. 

● If required or suggested by jurisdictional authority, a licensed pyrotechnic expert 
will be at the event. 

● The Lantern Fest will ensure that a proper number of safety/security professional 
will be at each event. 

● If requested by jurisdictional authority, a number of local fire professionals will be 
in attendance with either a brush or water truck. They will also be in possession 
of their own fire suppression units. (The Lantern Fest provides discounted/free 
attendance for local fire fighters). 

● If required by local fire professionals The Lantern Fest will hire private fire 
suppression units to patrol the area where lanterns are landing UTVs. 

● Entrances and Exits (including Emergency Exit) signs shall be posted. 
● Every participant will sign a waiver and agree to all previously stated safety 

precautions. 
● The Lantern Fest carries, at a minimum, a one million dollar per event insurance 

policy. 
● The Lantern Fest receives a Letter of No Objection from the FAA for every 

scheduled event. 
 
Recovery Procedures 
Our recovery plan for this event consists of three separate phases: immediately after 
the lantern launch, two to three hours post launch, and the morning after the lantern 
launch. 
 
DURING AND IMMEDIATELY AFTER THE LAUNCH 
We will station a lantern spotter somewhere in the venue where they will have good 
visibility of the lantern landing area. As soon as the lanterns are launched, will send a 
truck with at least 3 individuals equipped with fire extinguishers to the area where the 
lanterns are beginning to land. They will be equipped with walkie talkies and will remain 



in that general area for the duration of the launch and will stay there for at least an hour 
after the launch. 
 
TWO TO THREE HOURS POST LAUNCH 
The crew will be at the speedway until at least midnight. From 9 pm to Midnight we will 
keep a spotter stationed while we clean up the track and surrounding area. Before 
returning to the hotel at midnight, we will send a number of my crew through the lantern 
landing area to ensure none of the lanterns are still warm. 
 
MORNING AFTER THE LAUNCH 
We will arrive back at the speedway at 6:30 am with a crew of about 50 volunteers. 
Over the next 5 hours we will scour the lantern landing area and pick up all the lanterns 
that were released the evening before. 
 
Appendix C 
 
Water Supply and Facilities 
There is no potable water at The WildWest Motorsports Park. The Lantern Fest will 
follow the guidance of Washoe County Health department, and all other involved 
department’s, guidance regarding requirements for potable water. The Lantern Fest will 
meet, at least, the minimum requirements from those departments. 
 
Appendix D 
 
Sanitation Facilities 
 
The Lantern Fest will coordinate with appropriate departments to ensure that required 
sanitation facilities, toilets, and hand washing are provided. At a minimum The Lantern 
Fest will provide 88 portable toilets (6 ADA toilets),, 4 handwashing stations, and any 
other required sanitation facilities. The Lantern Fest will also keep The WildWest 
Motorsports Park’s sanitation facilities open and stocked during the duration of the 
event. 
 
 
 
 
 
 
 



Appendix E 
 
Medical facilities and services 
 
Please see Appendix D. Licensed paramedics will be on call at each event. They will 
have a privacy tent and ambulance on site. We will also follow requirements already 
established by the county for Wild West Motorsports Park. Furthermore, The Lantern 
Fest will follow any and all guidance provided by appropriate county agencies. 
 
Appendix F 
 
Vehicle Parking 

 
 
The Lantern Fest releases parked cars in waves in 15 minute intervals, thereby allowing 
there to be less pressure on egress exits. The Lantern Fest will work closely with the 
venue and jurisdictional authorities to ensure the provided plan will reduce traffic during 
ingress and egress. The Lantern Fest will ensure that proper law enforcement officials 
are at the sole freeway exit to manage traffic on to I-80. 
 
 
 



Appendix G 
 
Vehicle Access and on-site traffic control 

 
Please see Appendix G. The Lantern Fest is obligated to follow the Vehicle Access and 
on-site traffic control plan previously approved by the county for racing events that take 
place at The WildWest Motorsports Park. The Lantern Fest promises to follow such plan 
and work with jurisdictional authorities to ensure the plan appropriately addresses the 
needs of this specific event. 
 
 
 
 
 
 
 
 
 
 
 
 



Appendix H 
 
Communication System 

 
 
The Lantern Fest provides a circular stage hosted by an MC at every event. The stage 
allows The Lantern Fest to communicate with every participant in a timely and effective 
manner. Local law enforcement and fire officials are provided with dedicated radios that 
that allow them to communicate directly with both the MC and the event director. Every 
employee of The Lantern Fest is provided with a radio and able to communicate directly 
with each other as well as fire and law enforcement officials. 
 
Appendix I 
 
Illuminating the premises  
The Lantern Fest will provide, at a minimum, 6 portable light stands that provide 
reasonable and appropriate lighting for the entire venue, parking areas, and exits. The 
Lantern Fest will ensure that all exits are appropriately lit during the duration of the 
event. 
 
 



 
 
 
Appendix J 
 
Clean-up 
The Lantern Fest begins cleaning the venue shortly after participants begin to leave. 
The entire area is returned to its original form by noon the day after the event. The 
Lantern Fest leases all appropriate waste disposal facilities needed to do this.  
 
 
Appendix K 
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